Instructions for Downloading, installing, and creating an account for Dropbox

10 EASY STEPS!!

1. Go to dropbox.com
2. Click on Download Dropbox

3. If a window pops up, click on Run

4. If a window pops up again, click on Run again

5. the Welcome to Dropbox Setup will pop up, click on Install

6. Choose:  I don’t have a Dropbox account, click on Next

7. Create your dropbox account by filling out all the information and checking the box for reading the Terms of Service, click on Next

8. Choose the Dropbox size of 2GB (unless you want to pay for more space), click on Next

9. Choose the typical set up type, click on Install (unless you think you need to fix something, and then you need to click on previous)

10. Welcome to Dropbox!  I suggest you go through the tour to understand how it all works.  If you have any other questions please ask you instructor.
Instructions for creating a folder and sharing a folder on Dropbox

These 10 EASY steps MUST BE DONE NOW!!
1. Go to Dropbox.com

2. Click on Login (this is located in the top right corner of the website)

3. Click on Files at the top

4. Click on New Folder

5. Type in the folder name:  period#Lastname (with no spaces)    Example: 7Flick    (This student is in 7th period and has a last name of Flick) and click on create

6. Once you have created a folder, you can upload any document to that folder by clicking on Upload and selecting the file you wish to upload
7. To share your folder with your instructor, click on Sharing at the top

8. Click on share a folder, and choose I’d like to share an existing folder, click on Next

9. Choose the folder to share (This should be the folder that has your period number and your Last name without any spaces – from step #5), click Next
10. Enter your instructor’s email address in the top box, click on Share folder 

